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SCHOOL OF SOCIAL WORK

RADFORD UNIVERSITY

SW 289:  Pre-Professional Field Experiences
Semester                                                      Faculty

Day, Time                                                     Phone; Office

Office Hours                                                Email address

Course Description

The pre-professional agency field experience is designed to help students gain awareness and to have a hands-on experience in working with client systems on a one-to-one, small group and/or community organizing basis.  This placement provides students with exposure to social work as a profession: its values, policies and practices, methodology, and professional roles and responsibilities. Students learn practice through volunteering with a community service agency ten hours a week for a semester.  The pre-professional agency field experience is a beginning socialization experience into the profession.  This placement allows students to test out their interest in social work as a career choice.

Pre/Co-requisites  SOWK 200 and 210; Undergraduate Studies Committee Approval


Other majors must have the permission of the BSW Coordinator.

Course Objectives
The goal of the pre-professional agency field experience is for students to gain awareness and to have a hands-on experience in working with client systems on a one-to-one, small group, and/or community organizing basis.  Through supervision, observation, formal and informal contacts with agency clients, students will be introduced to social work practice.  


At the end of this course, students will be able to:

1.
Understand the nature of people in the context of their social environment;

2. Observe and gain some hands-on experience in job competencies related to brokering advocacy, counseling, outreach and clinical treatment roles;

3. Work with client systems on a one-to-one basis, in small groups, and through community organizing;

4.
Demonstrate ability to develop and sustain helping relationships;

5.
Demonstrate acceptance in working with clients from diverse ethnic/racial, age, gender, geographic, and socio-economic groups;

6. Conceptualize, through hands-on experience, the helping process as a problem-solving effort involving an orderly, systematic means of effecting change;

7. Communicate effectively with agency staff and clients;
8. Use differential skills, roles, and methods in implementing change in the client system through observation and participation with agency staff;
9. Develop a professional self-concept and explore future job possibilities:

10. Gain skill in goal development, time management and task completion by                 developing good work habits.

Competency Expectations

Having successfully completed the course, a student can be expected:

1.
To demonstrate ability to observe problem situations and report behavior in specific, non-labeling terms;

2.
To express oneself clearly through written and verbal communication with professional staff, volunteers, clients, community leaders and groups;

3.
To learn to work with client systems on a one-to-one basis, in small groups and through community organizing;

4.
To test out social work as a career choice;

5.
To organize and manage time and be accountable for work tasks;

6.
To learn to communicate effectively with agency staff and clients;

7.
To learn about social welfare policies which effect the delivery of services;

8.
To understand acceptance in working with clients from diverse ethnic/racial, religious, age, gender, geographic and socio-economic groups;

9.
To gain exposure to the use of research skills in the agency setting;
10.
To learn about future job possibilities.
Content on Social and Economic Justice

Students will be asked to observe and identify, through their learning contract, behaviors that may be a result of social and economic injustices.  They will also begin to look at the processes that perpetuate oppression and unequal access. 

Students with Disabilities 
If you are seeking classroom accommodations under the Americans with Disabilities Act, you are required to register with the Disability Resource Office (DRO). The DRO is located in Room 32, Tyler Hall, telephone 540-831-6350. To receive academic accommodations for this class, please obtain the proper DRO forms and meet with me no later than the second week of the semester.
Honor Code
By accepting admission to Radford University, each student makes a commitment to understand, support, and abide by the University Honor Code without compromise or exception. Violations of the University Honor Code include (but are not limited to): lying, stealing and unauthorized possession of property, cheating, multiple submission, and plagiarism. Refer to your Student Handbook for a complete copy of the University Honor Code.

In addition to the University Honor Code, students are expected to comply with the NASW Code of Ethics and the Waldron College Standards for Professional Practice.  Failure to do so might negatively impact student grades and can result in dismissal from the program.  Students are responsible for obtaining and reading the above-mentioned code and policy.
Teaching Methods
Primarily this course relies upon observation and hands on experiences by students in their placement.  The weekly class time will use a variety of teaching methods, including but not limited to: discussion, lecture, films, group activities, etc.

Course Policies
1. Attendance
Each student is expected to work in the agency 10 hours a week as contracted for with the community agency, completing a minimum of 120 hours.  Students must notify the agency in advance if they are unable to attend for any reason.  Students must also attend the weekly integrating seminars.  There should be no more than three absences from seminars.
2. Weather Policy: 

During inclement weather, students should expect to report to their agencies as usual if the agency is open and functioning.  If there are dangerous conditions, students must call the agency to let them know that they are unable to fulfill their hours.  Students should check with the University switchboard (831-5000) to see whether classes have been delayed or cancelled. 
Course Requirements
1. Learning Agreement:

 Each intern will develop a learning agreement around the Educational Objectives found in the syllabus.  The agreement will contain (1) each goal, (2) several measurable, dated, behavioral written objectives for each goal, and (3) tasks for achieving the objectives.  

2.  Journal

Students will keep a journal of their time, activities, reactions and responses to their experiences in the agency.  This Journal will be turned in on a regular basis to their seminar instructor.

3.  Agency Presentation

Students will present a presentation on the history, structure, and services provided by the agency.

4.  Other projects as assigned.

Grading Policy/Scale
Evaluation will be on a pass/fail basis for this course.  Successful performance as reflected in the students agency field experience evaluation and the University Field Liaison’s evaluation will form the basis for the grade.  Incomplete can be awarded if students have not completed the minimum hours required.

Textbooks
Each Agency will provide information for the students.

Other readings as assigned.

To be eligible for SOWK 289 placement, a Social Work major should:

1.
have completed or be enrolled in SOWK 200 and SOWK 210;

2.
be enrolled in SOWK 289 and accrue credit for the class;

3.
demonstrate a level of commitment and responsibility to function in an agency setting;

4. demonstrate an interest in working with people.

** Other majors must have the permission of the BSW Coordinator.

THE PROCESS FOR PLACEMENT


Initial planning for SOWK 289 begins when the student works with their faculty advisor in identifying his/her educational needs and learning experiences.  SW 289 is then placed in the student's academic plan of study. The student completes an Application for Field Placement which should be obtained from the Field Coordinator.  From the application, the student is placed in the field (i.e. agency) chosen by the School of Social Work. Preferences will be asked but no guarantees are given as to placement.  There will be an intern training in the beginning of the semester that students are required to attended.  This training is held during the first week of classes at the scheduled class time. 

SELECTION OF AGENCIES FOR FIELD INSTRUCTION SITES


Students in the field instruction program are placed in human service agencies under public or private auspices.  Either an agency or the Radford University School of Social Work may initiate the procedures designating an agency as a field instruction site.  The Coordinator of Field Instruction and the agency executive negotiate a working relationship based on field standards adhered to by the School of Social Work of Radford University.

AGENCY FIELD INSTRUCTORS


Field instructors supervise students in the agency.  They are chosen on the basis of their practice, competence, their skill in teaching and supervision, and their positive approach to social work education.  They are chosen on the basis of their ability to be creative and imaginative.  They must be able to relate the student's field experience to academic learning.

SCHEDULE FOR SOWK 289 STUDENTS


The student is expected to work at the agency for 14 weeks, at least 10 hours per week. At the end of the 14 weeks the student should have a minimum of 120 hours. The precise scheduling of hours (days, evenings, weekends) may vary according to the agency needs, client's schedules, and opportunities for student learning experiences.  This is arranged between the student and agency field instructor.


The student attends an intern training for the first week of the semester.  This training is held during the scheduled SOWK 289 class times, and is lead by the field liaisons and field coordinator.  


The student participates in field instruction seminars held at the university during the course of the field placement semester.  These seminars are weekly one-hour meetings.
** Some agencies require students to participate in volunteer training sessions prior to class beginning.  Students will be contacted and informed of this schedule.   

HOLIDAYS


Field agencies honor Radford University holidays as indicated in the academic calendar.  Exceptions to these are by mutual agreement between the student and field instructor.  Arrangements for continuing of client service for which the student is responsible are worked out between the student and field instructor.  Students are responsible for informing their field instructor of upcoming holidays and absences.  

THE EVALUATION PROCESS


The evaluation is a continuous process and is an important part of the field learning experience.  The student, the agency field instructor, and the field liaison participate in the evaluation process.  The student's learning agreement and the final field evaluation, provided by the School of Social Work, are used as the basis for evaluation.  Periodically the student, agency field instructor and field liaison will review the student’s learning contract.  The midterm evaluation is completed by the agency field instructor and a self-midterm evaluation is completed by the student during the fourth week of the placement. The completed forms are verbally reviewed by the field instructor, student, and field liaison, in order to identify the student's area of competence and areas where knowledge or skill development is needed.  The final evaluation form is completed during the last week of the placement.  The student participates in this process and signs the completed evaluation.  If the student objects to any part of the evaluation, the student has the right to state these objections in writing, forming an addendum to the evaluation.  


Three copies of the final evaluation form, including any student additions, are prepared.  One copy remains with the placement agency, one copy is given to the student, and one copy is given to the field liaison. The field liaison uses the completed evaluation in assigning a "Pass" or "Fail" grade to the student.  The evaluation form is placed in the student's file.  

PROBLEM SOLVING/GRIEVANCE PROCEDURES


If a student experiences any kind of difficulty with the field experience, the following procedures are followed:

  
1.
Discuss the problem in an issue-oriented fashion with the agency field instructor.

2.
Discuss the problem and attempt to resolve it at the agency level with the university field liaison, who will subsequently discuss the situation with both the agency field instructor and the agency director when appropriate. 

       
3.
If a satisfactory solution cannot be achieved, the student may withdraw or be removed from the agency.


Unexplained absences, breaches of client confidentiality, or apathetic performance in field work and/or seminar all constitute grounds for removing the student from the field experience program since such actions may prove harmful to clients. 

If an agency is dissatisfied with a student's performance, the procedures to be followed are:

1.
Immediately bring the issue to the student's attention, giving the student a chance to find a satisfactory solution to the problem. 

2.
When appropriate, the agency field instructor should work with the student to modify the learning agreement so that the agency's expectations can be stated in constructive, behavioral terms.

3.
If the student's performance does not adequately improve using the above procedures, the agency field instructor should immediately contact the field liaison to determine what corrective actions should be taken.

SPECIFIC RIGHTS AND RESPONSIBILITIES OF THE AGENCY, THE STUDENT, 

AND THE SCHOOL OF SOCIAL WORK

The Agency

1.
has the right to interview a prospective field student and to accept or not to accept a student;

2.
considers the student for placement without respect to race, ethnic origin, sex, age, religion, disability (unless student is not able to function in the agency setting), or political belief;

3.
designates a field instructor who has the major responsibility for structuring the student's learning experiences.  The specific responsibilities of the field instructor are:

a.
to review the background of the student assigned to the agency;

b.
to assess with the student the specific learning objectives of the student and the student's style of learning;

c.
to orient the student to the agency, its goals, programs, and practices;

d.
to negotiate with the student a learning agreement at the beginning of the placement;

e.
to help the student integrate theoretical knowledge and knowledge from previous experiences with present field experience;

f.
to hold regularly scheduled conferences with the student and to be available to the student for informal conferences;

g.
to prepare a written evaluation of the student's performance at the end of the placement;

h.
to participate in meetings and workshops for agency instructors held at Radford University.

4.
provides the field instructor with adequate time to carry out responsibilities to the student;

5.
advises the field liaison and/or Coordinator of Field Instruction of policy and service changes in the agency;

The Student

1.
when placed at an agency, has a right to have agency expectations made clear; to receive competent supervision on a regular basis; to be actively involved in the social work tasks of the field setting; and to participate in the evaluation process.

2.
acts as a mature, professional person at the assigned agency.  The NASW Code of Ethics is used as one criterion for determining what is professional conduct.

3.
maintains confidentiality on matters pertaining to clients.

4.
arranges for transportation to and from the agency and, when necessary, arranges for off-campus living accommodations.

5.
negotiates with the agency field instructor a learning agreement at the beginning of the placement.

6.
notifies the agency field instructor if he/she must be absent from the field placement.

7.
satisfactorily completes all written assignments.

8.
participates in the School of Social Work field placement seminars.

9.
prepares for, and constructively uses supervisory conferences.

10.
arranges with the agency field instructor for the termination or orderly transfer of cases or projects before leaving the agency.

The School of Social Work

1.
selects the field instruction sites;

2.
assigns a social work faculty member as Coordinator of Field Instruction to coordinate the field instruction program.  The responsibilities of the Coordinator of Field Instruction are:

a.
to develop agency placement settings;

b.
to ensure that students meet admission requirements to social work program and to submit these materials to the BSW Coordinator;

c.
to provide an opportunity for a student to participate in the planning of that student's field placement; to give the student information about the agency, its services and educational opportunities;

d.
to assign the student to be placed in a specific agency;

e.
to act as a liaison between the School of Social Work and affiliated field agencies in the ongoing process of integrating classroom and field instruction;

f.
to arrange for regular meetings and workshops at the university with the agency field instructors and field liaisons.

3.
provides a liaison from the School of Social Work to lend support and assistance to student and the agency field instructor. The responsibilities of the liaison are:

a.
to give an orientation to prospective field students about SOWK 289; 

b.
to coordinate the field placement seminar;

c.
to work closely with the agency field instructor to facilitate a successful student placement;

d.
to meet with the student and the agency supervisor a minimum of three times during the academic semester of placement;

e.
to assign the student a grade in consultation with the agency field instructor at the end of the placement.

SUMMARY OF ROLES/RESPONSIBILITIES ESSENTIAL TO THE PRE-PROFESSIONAL AGENCY FIELD EXPERIENCE

	Students

-Enroll in SW 289


-Complete intern training

-Once assigned, contact agency and arrange for interview

-Develop job description with agency field instructor

-Write a learning agreement with assistance from field instructor and faculty liaison

-Implement learning agreement

-Be evaluated at mid-term and at the end of the placement

-Participate in arranged conferences with agency field instructor and faculty liaison

-Evaluate the pre-professional field experience


	Agency

-Sign a written agreement with the School to accept students with conditions and expectations defined

-Provide agency staff to serve as field instructors for students

-Keep communication lines open between agency and School

-Provide to School feedback on the pre-professional field experience


	Field Coordinator

-Develop agency sites for the pre-professional, field experience

-Administer the placement

-Ensure that experience is organized in a manner to provide students with good learning experiences

-Establish working relationships with agencies and designated field instructors

-Orient agency staff to goals/objectives of the pre-professional field experience

-Supervise Field Liaison


	Field Liaison (GTF)

-Provide assistance, training, and consultation to agency field instructors

-Assist students in writing learning agreements according to the format

-Continuously link University to the agency

-Monitor student progress
-Leads Seminars


	Field Instructor

-Orient students to agency

-Orient agency personnel to working with students

-Facilitate student learning through helping to develop learning agreement

-Monitor student progress

-Communicate to students assessment of progress

-Write final evaluation of student’s performance



Field Work Learning Agreement


School of Social Work


SW 289 Field Instruction

Revised April, 2001
The main purpose of field instruction is to give an intern the opportunity to apply basic social work knowledge and skills under the supervision of a field instructor.  This field instruction should be structured around nine goals established by the School of Social Work for field instruction.  These nine goals are:

Field Instruction Learning Goals
Goals I:  Social and Human Problems

The intern will understand the kinds of social and human problems confronting today's society and the societal, cultural and psychological factors that produce or influence the problems.

Goal II:  The Agency

The intern will acquire the knowledge and opportunity to observe the delivery of services.

Goal III:  Larger Systems (Social Welfare Policy)
The intern will explore the agency’s mission statement and the agency’s purposes.                                                   

Goal IV:  Problem Solving Process

The intern will comprehend how services are delivered to individuals, families, groups, and the community.

Goal V:  Communication Skills and Individuals, Families and Groups

The intern will use communication skills with people on an individual, group, or community level in such a way that the client(s) can begin to identify needs, goals, and solutions.

Goal VI:   Interventive Roles

The intern will observe social work interventive roles such as advocate, broker, and change agent.         

Goal VII:   Personal and Professional Values

The intern will evaluate her/his individual commitment to social work values, and identify personal strengths and limitations.

Goal VIII:   Written Communication

The intern will apply appropriate professional writing skills.

Goal IX:    The Field Liaison Relationship

The intern will learn the appropriate use of the supervisory relationship.

Some possible verbs for stating cognitive outcomes.1
Evaluation
judge

appraise

Synthesis

evaluate

rate

compose

compare

plan


value

Analysis

propose

revise

design


score

distinguish

formulate

select

analyze


arrange


choose

differentiate

assemble

assess

Application


appraise 

collect


estimate

calculate 

construct

measure

interpret


experiment

create


apply



test   


set up

employ



compare 

organize

Comprehension

use



contrast 

manage

demonstrate


criticize


prepare

translate

dramatize


diagram

restate


practice



inspect

Knowledge
discuss


illustrate


debate   

describe

operate



inventory

define

recognize

schedule


question

repeat

explain


shop



relate

record

express 

sketch



solve  

list

identify






examine   

recall

locate






categorize

name

report

relate

review

underline
tell


1Compliments of Marybelle Savage

from Johnson & Johnson, Assuring Learning with Self-Instructional Packages or Up the Up Staircase.  Philippines:  Self Instructional packages, 197

FIELD INSTRUCTOR’S MIDTERM EVALUATION OF STUDENT

SOWK 289

Student: _________________________________________                                                                             
Field Instructor: ___________________________________                                                                
Date: ___________________________                                                                                  
1.
Please record a preliminary impression of the student’s adjustment to the practicum setting.

2.
Please record a preliminary impression of the student’s genuine interest in helping others.

3.
The student has a beginning knowledge of the agency structure, policy, goals and objectives and has become familiar with agency manuals, records, forms, etc.

     A.
Being demonstrated

     B.
Needs improvement 

     C.
Not yet demonstrated

4.
The student shows initiative in seeking the above information and does not hesitate to ask needed questions.

     A.
Being demonstrated

     B.
Needs improvement 

     C.
Not yet demonstrated

5.
The student displays a professional attitude in terms of promptness, appropriate dress and an attitude of respect for all staff members at the agency.

     A.
Being demonstrated

     B.
Needs improvement 

     C.
Not yet demonstrated

Field Instructor’s Signature: _______________________________________________                                                                   
Student’s Signature: _____________________________________________________                                                                               
Date: _______________________                                                                                                       

Please return to your Liaison at the School of Social Work, Radford University, P.O. Box 6958, Radford, VA 24142.  Liaisons, please file in student’s field folder.  Students should retain a copy for their files.

STUDENT’S MIDTERM SELF-EVALUATION

SOWK 289

Student: _________________________________________                                                                             
Field Instructor: ___________________________________                                                                
Date: ___________________________                                                                                  
1.
Please record a preliminary impression of your adjustment to the practicum setting.

2.
Please record a preliminary impression of your genuine interest in helping others.

3.
I have a beginning knowledge of the agency structure, policy, goals and objectives and have become familiar with agency manuals, records, forms, etc.

     A.
Being demonstrated

     B.
Needs improvement 

     C.
Not yet demonstrated

4.
I show initiative in seeking the above information and do not hesitate to ask needed questions.

     A.
Being demonstrated

     B.
Needs improvement 

     C.
Not yet demonstrated

5.
I display a professional attitude in terms of promptness, appropriate dress and an attitude of respect for all staff members at the agency.

     A.
Being demonstrated

     B.
Needs improvement 

     C.
Not yet demonstrated

Field Instructor’s Signature: _______________________________________________                                                                   
Student’s Signature: _____________________________________________________                                                                               
Date: _______________________                                                                                                       
Please return to your Liaison at the School of Social Work, Radford University, P.O. Box 6958, Radford, VA 24142.  Liaisons, please file in student’s field folder.  Students should retain a copy for their files.

STUDENT FINAL EVALUATION

FIELD INSTRUCTION

SCHOOL OF SOCIAL WORK

RADFORD UNIVERSITY

RADFORD, VIRGINIA  24142

Student: ______________________________________________________________                                                                                                                                             

Placement Agency: _____________________________________________________                                                                                                                          
Signature, Agency Field Instructor: _________________________________________                                                                                                  
Date of Field Instruction: _________________________________________________                                                                                                                    

*
*
*
*
*
*
*
*
*
*
*

Field Liaison Summary
I have discussed the enclosed written evaluation with the student and with the field instructor

               
I agree with its content.

               
I basically agree with its content and have the following additions to add to it (see enclosed comments).

               
I have received the evaluation from the field instructor but have amended it in these ways (see enclosed amendments).

The grade awarded for SW 289 Field Instruction is:          PASS                 FAIL                                                                              
                                                                           

_____________________________
                                                      
Signature of Field Liaison




Date

*
*
*
*
*
*
*
*
*
*
*

Student Response

I have read the enclosed evaluation of my Field Instruction for _____________________                                         (semester) as prepared by my field instructor and field liaison.  I am aware that I may submit in writing any comments I wish to be attached to this evaluation.

                                                                        

___________________________                                             
Intern's Signature                  




Date

Evaluation of: _________________________                                                  
Please return to your Liaison at the School of Social Work, Radford University, P.O. Box 6958, Radford, VA 24142.  Liaisons, please file in student’s field folder.  Students should retain a copy for their files.
RADFORD UNIVERSITY

SCHOOL OF SOCIAL WORK

PRE-PROFESSIONAL FIELD INSTRUCTION GUIDELINES

FOR STUDENT'S ASSESSMENT
I.
Purpose
This form was developed as a tool to be used by the agency field instructor in evaluating the student's placement at the agency.  It will enable both the field instructor and the student to assess the student's progress during the professional field placement.

II.
Content
The content has been developed partially from the Field Instruction Manual, the section entitled, "Objective of Field Instruction program," and from the Radford University curriculum designed for social work majors.

A.
Adjustment to Field Agency
1.
The student has a competent working knowledge of the agency structure, policy, goals and objectives and has become familiar with agency manuals, records, forms, etc.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated

2.
The student shows initiative in seeking the above information and does not hesitate to ask needed questions.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated

3.
The student displays a professional attitude in terms of promptness, appropriate dress and an attitude of respect for all staff members at the agency.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated

4.
While the student may have been unsure of herself/himself in the first week or two during field placement, there is a growing sense of self-confidence as the student progresses.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated

5.
In direct work with clients, the student is able to demonstrate respect and acceptance, individualization, and non-judgmental attitudes.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated

B.
Professional Competence
1. The student basically understands professional boundaries.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated


2. The student is able to communicate effectively and professionally with individual clients, families, and/or groups both informally and formally.  Example of informal communication includes phone calls or brief face-to-face exchanges, while formal communication refers to intakes, meetings, etc.

     A.
Effective communication

     B.
Satisfactory but needs improvement

     C.
Ineffective communication


3. The student is able to demonstrate receptive listening and ability to express ideas during supervisory conferences, agency staff meetings, etc.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated


4. The student is able to demonstrate verbal or written knowledge of own needs, strengths, and weaknesses and is capable of questioning and taking self-corrective action in own performance.

     A.
Being demonstrated

     B.
Needs improvement

     C.
Not yet demonstrated

III.
Supervisor's Comments:


Since it is not possible to include all areas of concern with the beginning field placement student for each individual agency, you may wish to add additional comments about the student's performance in any area that you feel necessary.

Supervisor's Signature: __________________________________________________                                                                                         
Date: _____________________                                                                                                                      
Agency: ______________________________________________________________                                                                                                                  
Student's Signature: _____________________________________________________                                                                                              
Please return to your Liaison at the School of Social Work, Radford University, P.O. Box 6958, Radford, VA 24142.  Liaisons, please file in student’s field folder.  Students should retain a copy for their files.


EVALUATION OF THE UNIVERSITY FACULTY LIAISON

Field Liaison                                            Semester                    
    Year ______________             
Your conscientious reply to each of the following questions will assist the School of Social Work in developing more effective supervision of Field Instruction Activities.


PLEASE DO NOT SIGN YOUR NAME

Directions:  Rate your University Faculty Liaison on each item by circling the descriptor which best describes his/her performance.

1.
Did you feel that the Faculty Liaison showed genuine interest and concern in you as a person and in your performance in the field?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

2.
Did you feel that your Faculty Liaison was approachable?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

3.
Did you feel that your Faculty Liaison helped you feel secure and adequate in your agency assignment?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

4.
Did you feel that your Faculty Liaison was a true liaison person helping you bridge the gap between your university student role and your role as a helper?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

5.
Did s/he point out alternate avenues to approach difficult or problem situations when they arose?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

6.
Did s/he offer suggestions to get your learning agreement completed?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

7.
Did you feel that your Faculty Liaison was helpful in guiding you in your self-analysis and evaluation of your agency work?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

8.
Did you feel that the Faculty Liaison's communications with you were clear, concise, and specific to your work as a helper?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

9.
Did you feel that your Faculty Liaison helped you grow and mature professionally in your chosen field?

Outstanding      Above Expectations     Meets Basic Expectations     Below       Expectations       Poor

REMARKS:  Please use the back of this sheet to make any additional remarks or for the clarification or amplification of any answer.   Return to Secretary, School of Social Work, Radford University, P.O. Box 6958, Radford, VA 24142.
STUDENT EVALUATION OF FIELD PLACEMENT

SEMESTER____________________________    YEAR________________________

NAME OF STUDENT ___________________________________________________

Agency ________________________________________________________________

University Seminar Instructor _____________________________________________

Instructions: Please assign a response to each item below.  The questions relate to your learning experiences in the field agency.  

We ask you to rate your answer on a scale. 

5 = Outstanding – far surpassed your expectations

4 = Very Good

3 = Good – met your expectations

2 = Somewhat Disappointing – less than your expectations

1 = Disappointing

0 = Not applicable – you feel this question is not relevant to your situation

**  If you give a rate below 3 you are asked you to explain your reason for the score.  

Radford University Student Evaluation of Field Placement

I.  Opportunities

How would you rate your opportunity to: 

1. Observe and/or identify social and human problems. 

5…4…3…2…1…0


scores below 3 please explain:  

2. Observe the agency’s delivery of services.

5…4…3…2…1…0


scores below 3 please explain:  

3. Provide direct and/or indirect services to clients 

5…4…3…2…1…0


scores below 3 please explain:  

4. To observe a variety of social work roles.

5…4…3…2…1…0


scores below 3 please explain:  

5. To evaluate your commitment to Social Work Values.

5…4…3…2…1…0


scores below 3 please explain:  

6. To observe appropriate agency writing/communication skills.

5…4…3…2…1…0


scores below 3 please explain:  


II. Overall Evaluation

1. How would you rate your agency field instructor?

5…4…3…2…1…0


scores below 3 please explain:  


2. What overall rating would you give to the agency as a place for student to learn about and develop skills in social work?

5…4…3…2…1…0


scores below 3 please explain:  


3. Comments: (What aspects were particularly good? What improvements would you like to see made? Etc.) 

 
____________________________________________________________


____________________________________________________________


____________________________________________________________


____________________________________________________________


____________________________________________________________

III. 
Permission to Share Evaluation
I give my permission to for this evaluation to be shared with my agency field instructor.  

(The name of the evaluating student will be removed from the agency evaluation form if permission is given to share the above evaluation)

 __________________________________ 
         ______________




Signature



     Date

Please return to the Field Coordinator, School of Social Work, Radford University, P.O. Box 6958, Radford, VA 24142.

Frequently Asked Questions of the BSW Program

How do I declare social work as my major?

Answer:  Students start out as a pre-social work major.  After completion of prerequisites, students must apply to become a social work major.  Applications can be obtained in the School of Social Work.  Applications are due October 1 in Fall Semester, and March 1 in Spring Semester. (Or the following Monday if the date falls on a weekend.) 

The application process involves answering several essay questions, submitting letters of recommendation, and demonstrating a grade point average of 2.0 overall, and 2.7 in the prerequisite courses SOWK 200, SOWK 210, SOWK 289, BIO 104, PSYC 121, SOCY 110, ENG 102 and ANTH. 121

If the student does not meet the admission requirements, he/she will be asked to reapply when they do.

How do I declare social work as a major if I am a transfer student?

Answer: Transfer students often go directly into the social work major, though they may still be required to complete an application. The process depends on whether they have already met the general education requirements, and what social work courses they have already taken.  Transfer students can call Loretta Estes at (540) 831-7698 for more information, or Dr. Steve Culver, BSW Coordinator at 831-7676.

Who will my advisor be?

Answer: Loretta Estes advises all of our pre-social work majors. You can reach her at (540) 831-7698, or e-mail her at: lcestes@radford.edu  

All Pre-Social Work (enrolled in SOWK 200 and/or SOWK 210) and Social Work majors are assigned an advisor within the School of Social Work.  You should be notified who your advisor is.  A list of advisors/advisees is posted by the undergraduate mailboxes on the second floor of Waldron Hall, room 251.  For further information talk to Dr. Steve Culver, BSW Coordinator at 831-7676 or e-mail him: sculver@radford.edu

How many hours do I need to graduate? 

Answer: The BSW degree requires 120 hours to graduate; 50 general education hours, 61 social work hours, and 9 hours of electives.

PLEASE CHECK OUR WEB SITE FOR YOUR APPLICATION FORM AND FURTHER INFORMATION.  
http://www.radford.edu/~sowk-web/
FIND THE NASW CODE OF ETHICS ON LINE:  http://www.naswdc.org/pubs/code/default.asp
BSW APPLICATION CHECKLIST

Radford University Campus

All of the forms described below are available from the Outreach Coordinator, BSW Program Coordinator, School of Social Work, or the Advising Center, Waldron Hall, or on line.
Applicants are to:

                Complete and submit the Application to Major in Social Work form (blue, 3 pages).

                Fill out and submit the BSW Prerequisite Checklist Form.

                Obtain and submit final evaluation from SOWK 289 (Pre-professional field placement).  This may be submitted separately from the above materials, upon completion of the course, if the applicant is currently enrolled in SOWK 289.


__ Obtain and submit two reference letters (forms available at Social Work Office)
                Check off and submit this BSW Application Checklist Form.

Applicants are to gather the above materials and submit all of the items together (with the possible exception of the SOWK 289 final evaluation) to:

BSW Program Coordinator

School of Social Work

Waldron Hall, 2nd Floor, room 206

Box 6958

Application Deadline:

Fall Semester:

October 19

Spring Semester:

March 1

Portfolio Submission

Fall Semester:

October 22

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is unwanted sexual or gender based behavior that occurs when one person has formal or informal power over the other.

There are three elements to sexual harassment:

A.
The behavior is unwanted or unwelcome.

B.
The behavior is sexual or related to the gender of the person.

C.
The behavior occurs in the context of a relationship where one person has more formal power than the others (such as a supervisor over an employee or a faculty member over a student) or more informal power (such as one peer over another).

WHAT IS THE DIFFERENCE BETWEEN FLIRTING AND SEXUAL HARASSMENT
FLIRTING IS.................

A shared activity between two people.

SEXUAL HARASSMENT IS ...................

Unwelcome conduct of a sexual nature which interferes with the education or work of others.

EXAMPLES OF SEXUAL HARASSMENT MAY INCLUDE.............

*subtle or not so subtle pressure for sexual activity

*unnecessary brushes or touches

*offensive sexual graffiti

*jokes or disparaging remarks that degrade someone’s gender as a whole

*unwelcome attempted or actual kissing or fondling

*coerced sexual intercourse, where coercion is implied or threatened

*whistling

*obscene gestures

*request for sexual favors in exchange for a better grade, promotion, etc.

*action taken against a person in retaliation for reporting sexual harassment.

IF YOU BELIEVE THAT YOU ARE OR HAVE BEEN SEXUALLY HARASSED..............

*understand that it is not your fault

*report to someone who can discuss this situation knowledgeably

*do not be intimidated by the threat of retaliation

*be open to the possibility of misinterpretations of genuinely friendly gestures

IF ANY SITUATION ARISES CONCERNING SEXUAL HARASSMENT,  PLEASE CONTACT YOUR FIELD LIAISON/COORDINATOR IMMEDIATELY.

AS YOU PLAN AHEAD FOR YOUR SOCIAL WORK EDUCATION

Keep in mind the Title IV-E Child Welfare Stipend.

TITLE IV-E CHILD WELFARE STIPEND

The stipend awards a student with $6,000,

 distributed in two payments ($3,000 each semester).

This stipend is available in your senior year - the fall of the year

you plan to do your spring or summer field placement.

To receive a stipend, you must meet the following requirements:

· Maintain a 2.5 GPA in the BSW program

· Complete three VISSTA training courses (203 Child Sexual Abuse, 204   CPS Investigation, and 207 Child Sexual Abuse)

· Do a field placement with DSS in Virginia

· Attend two/three additional seminars during your senior year

· Take the 421 Child Welfare elective.  You may want to take this early if you plan to apply for a stipend - it is not offered every semester.

· Apply for at least six positions with Virginia DSS upon graduation (applications should be submitted three months prior to graduation).  You will need to keep documentation of all your job search efforts (the job announcement, your application for each job, your resume, and any correspondence received from DSS).

· If you are offered a position with DSS your work obligation is for nine months for each $6,000 stipend received.

The application deadline is May 31st of your junior year.  Applications are available in the Social Work Office or from

Jenny Burroughs (540) 831-7686 
 or   Raleigh Campbell (540) 857-6032.


     jburroug@radford.edu 
      

 rcampbell2@radford.edu


Academic Calendar

Fall 2006
Classes Begin



August 21
Last Day to Drop/Add (Undergraduate Students)

August 27
Last Day to Change P/F or Audit Options


September 4
Labor Day – Classes IN SESSION


September 4
Last Day to Drop/Add (Graduate Students)


September 4
Last Day for Graduate Students to Apply for Fall Graduation

September 4
Last Day for Undergraduates to Apply for Spring Graduation

September 8
Mid-Semester Grades Due by 10:00 am


October 11
Registration for Spring Semester Begins


October TBA
Last Day to Withdraw with a Grade of “W”


November 10
Thanksgiving Break Begins After Saturday Classes

November 18-26
Classes End



December 8
Final Examinations



December 11-15
December Commencement


December 16
Grades Due in Registrar’s Office by 10:00 am

December 18
Spring 2007
Classes Begin



January 8
Last Day to Drop/Add (Undergraduate Students)

January 14
Last Day to Change P/F or Audit Options


January 22
Last Day to Drop/Add (Graduate Students)


January 22

Last Day for Undergraduates to Apply for Fall Graduation

January 26
Last Day for Graduate Students to Apply for Spring Graduation
January 26
Mid-Semester Grades Due by 10:00 am


February 28
Spring Break



March 10-18
Registration for Fall/Summer Semester Begins

March 20
Last Day to Withdraw with a Grade of “W”


April 6
Classes End



April 27
Final Examinations



April 30-May 4
Spring Commencement



May 5
Grades Due in Registrar’s Office by 10:00 am

May 7
Summer 2007 – Maymester
Classes Begin



May 14
Last Day for Schedule Adjustment


May 14
Last Day to Change P/F or Audit Options


May 16
Memorial Day – Classes NOT in Session


May 28
Last Day to Withdraw with a Grade of “W”


May 30
Classes End



June 1
Final Examinations



June 2
Grades Due in Registrar’s Office by 10:00 am

June 5
Degrees Conferred for Summer Graduates


August 15

Summer 2007 Semester I
Classes Begin



May 14
Last Day for Schedule Adjustment


May 15
Last Day to Change P/F or Audit Options


May 18
Last Day for UG/GRs to Apply for Summer I, II, & III Graduation
May 25
Memorial Day – Classes NOT in Session


May 28
Last Day to Withdraw with a Grade of “W”


June 12
Classes End



June 14
Final Examinations



June 15-16
Grades Due in Registrar’s Office by 10:00 am

June 19

Degrees Conferred for Summer Graduates


August 15

Summer 2007 Semester II
Classes Begin



June 25
Last Day for Schedule Adjustment


June 26
Independence Day – Classes NOT in Session

July 4

Last Day to Withdraw with a Grade of “W”


July 23
Classes End



July 25
Final Examinations



July 26-27
Grades Due in Registrar’s Office by 10:00 am

July 30

Degrees Conferred for Summer Graduates


August 15

Summer 2007 Semester III
Classes Begin



May 14
Last Day for Schedule Adjustment


May 18
Last Day to Change P/F or Audit Options


May 25
Memorial Day – Classes NOT in Session


May 28
Independence Day – Classes NOT in Session

July 4

Last Day to Withdraw with a Grade of “W”


July 12
Classes End



July 25
Final Examinations



July 26-27
Grades Due in Registrar’s Office by 10:00 am

July 31

Degrees Conferred for Summer Graduates



August 15
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